
 
 
Job Description 

Job Title: Director of Events & Activations 
 

Department: Events & Activations 

Reports To: Chief Executive Officer (CEO) or Chief Operations Officer (COO) 

Location: Malawi 

Employment Type: Full-Time 

Job Purpose 
To lead the strategy, planning, execution, and evaluation of all events and brand activations 
for the Media House. This role ensures that events deliver measurable impact, align with the 
organisation’s brand objectives, and strengthen stakeholder engagement across television, 
radio, advertising, and digital platforms, while complying with all relevant laws and cultural 
practices in Malawi. 

Key Responsibilities 
Strategic Leadership 

- Develop and implement an annual events and activations strategy aligned with the Media 
House’s goals and the Malawian media landscape. 
- Identify new opportunities that support brand visibility and revenue generation. 
- Lead cross-functional collaboration across editorial, sales, production, and government 
liaisons. 

Planning & Execution 

- Oversee planning and execution of corporate events, community outreach, product 
launches, and live media activations. 
- Ensure alignment with Malawian cultural expectations and legal compliance (e.g., city 



council permits, public safety). 
- Supervise logistics, timelines, and operational teams. 

Team Management 

- Manage a diverse team including planners, logistics personnel, creative teams, and part-
time contractors. 
- Conduct regular staff evaluations and lead capacity-building initiatives. 

Partnerships & Sponsorships 

- Secure partnerships with sponsors, NGOs, corporations, and government entities. 
- Represent the Media House at stakeholder forums, including relevant Malawian industry 
platforms. 

Marketing & Promotion 

- Work with internal marketing to promote events via radio, TV, social media, and 
community platforms. 
- Ensure messaging aligns with local culture and linguistic diversity (Chichewa, English, 
etc.). 

Budget & Risk Management 

- Develop and manage budgets in collaboration with Finance. 
- Ensure all activities comply with Malawian legal and safety requirements. 
- Conduct risk assessments and enforce mitigation plans. 

Monitoring & Evaluation 

- Produce post-event reports measuring reach, revenue, and impact. 
- Use findings to improve future performance and align with Media House goals. 

Key Relationships 
Internal: CEO/COO, Heads of Radio & TV, Advertising Director, Finance Department, 
Production Teams 

External: Vendors, Sponsors, Clients, Artists, Malawi Government Agencies, Event Venues, 
Local Authorities 

Qualifications & Experience 
- Bachelor’s degree in Events Management, Marketing, Mass Communication, Business 
Administration or related field. 
- Master’s degree or professional certification (e.g., CMP, CSEP) is an added advantage. 
- Minimum 2 years’ experience in multimedia production, with at least 6 months in a senior 



leadership role. 
- Strong familiarity with Malawi’s event environment and regulatory framework. 

Skills & Competencies 
- Strategic thinking and execution 
- Leadership and staff development 
- Budgeting and cost control 
- Crisis and risk management 
- Communication and public speaking 
- Local market knowledge and cultural sensitivity 
- Event tech and digital platform proficiency 

Performance Indicators 
- Successful delivery of events (on time, within budget) 
- Value of sponsorships and partnerships secured 
- Audience engagement and satisfaction metrics 
- Staff performance and team development 
- Brand visibility and community impact in Malawi 

How to Apply 
Interested candidates should submit a cover letter, CV, and portfolio to 
ceo@powerglobalmedia.com with the subject line: “Director of Media Production 
Application” by 31st July 2025. 

For more information about Power Global Media House Ltd, visit 
https://www.powerglobalmedia.com. 
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